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JOB DESCRIPTION

POSITION TITLE:


Wendy’s Wonderful Kids Recruiter
FLSA Designation:


Non-Exempt
EEO Designation:


Professional
SOC:






Last Reviewed/Updated:

10/12/2022
POSITION OBJECTIVE: 
This is a skilled professional position conducting adoption case management and related needs for adoption goal children across Circuits 3 and/or 8 using the Wendy’s Wonderful Kids Child-Focused Recruitment model.  This position case work pre-requisite to adoption for adoption goal children including case file review, adoption assessment, adoption preparation, recruitment plan development and diligent search, as well as needed transition assistance and services while adhering to relevant legal and policy requirements governing adoptions and the Wendy’s Wonderful Kids Child-Focused Recruitment model promulgated by the Dave Thomas Foundation for Adoption. This position reports to an Adoption Program Supervisor and is a grant-funded position.
ESSENTIAL FUNCTIONS:
Core PSF Principles: 
To individualize services to meet the needs of children and families and to commit to accountability using outcomes to measure performance and improve practice. 
Competencies:  Commitment to using a strength-based, child-centered, family-focused practice with the ability to identify strengths and needs and engage the family in a strength-based assessment process and commitment to ensuring accountability and a results-based orientation.

Duties and Responsibilities:
· Applies methodologies of the Wendy’s Wonderful Kids Child-Focused Recruitment model to recruitment for adoption goal children without resources identified to adopt including case file review, adoption assessment, adoption preparation, and development of child-specific recruitment plans.
· Participates in evaluation activities as directed by the Dave Thomas Foundation for Adoption.

· Provides monthly relationship building visits with the youth. 
· Maintains adoption tab information and data in FSFN and the WWK database.
Core PSF Principles:  To individualize services to meet the needs of children and families and to respect the inherent dignity of children and families with permanency in mind.
           

Competencies:  Commitment to using a strength-based, child-centered, family-focused practice with the ability to identify strengths and needs and engage the family in a strength-based assessment process, and Ability to perceive and communicate with sensitivity and without judgement while respecting each person’s potential.  Command of the principles of permanency for children.
· Receives Initial Referral from Supervisor and places child in appropriate status (active, monitoring or inactive.)

· Conducts Case Record Review to identify possible connections for the child from their history.

· Develops a trusting relationship with assigned youth on the WWK caseload.

· Collaborates with Diligent Search Specialist toward family finding efforts for children on the WWK caseload

· Engages in Network Building with the primary case manager, and other members of the child’s professional team including but not limited to caregiver, therapist, and Guardian ad Litem.

· Provides and monitors Adoption Readiness Assessment of the youth.

· Prepares the youth and family, once identified, for adoption.

· Develops and monitors on an ongoing basis a Recruitment Plan for youth on the WWK Caseload.

· Assesses child and family needs and coordinates delivery of services specific to adoption preparation, transition and support for the child and family including coordinating the development, documentation and fulfillment and support of transition plans for adoptive placements of assigned children.
· Provides lifebooks to adoptive families.
· Displays understanding of, and sensitivity to, service population’s cultural and socioeconomic characteristics
Core PSF Principle:  To recognize that more can be done with communities and families as partners.
             

Competency:  Identifies and understands what resources are available, and builds and maintains effective working relationships with a network of systems.
· Builds relationship with all professionals on a child’s professional team including therapist, caregiver, GAL and other connections in order to promote identification of adoptive families and to support adoption processes for the child once a family has been identified.
· Works closely with staff from the Dave Thomas Foundation responsible for monitoring the work of the WWK Recruiter toward continuous quality improvement.

This list of essential functions is not intended to be exhaustive. Partnership for Strong Families reserves the right to revise this job description as needed to comply with actual job requirements. 

Minimum Qualifications: 
Required
· Bachelor’s degree in Social Work or a comparable human service field

· State of Florida Child Protection Certification
Preferred

· Master’s degree in Social Work or related field.

· Two years of experience working in the field of adoption.

· Adoption Competency training.  

Knowledge, Skills, and Abilities:
· Must have the ability to relate to children and potential adoptive families; work with and adults in the child’s network and the corresponding child welfare team; 
· Must be an effective advocate for children; be results-driven and self-motivated;

· Must believe every child is adoptable.
· Knowledge of family safety and preservation. 

· Knowledge of adoption laws and regulations in Florida
· Knowledge of theories and practice of child protection, counseling, social work, investigations and family assessments. 

· Knowledge of methods of compiling, organizing, and analyzing data. 

· Ability to make accurate assessments of children and families.

· Ability to travel.

· Ability to identify improvements and adjustments needed to insure program effectiveness and efficiency. 

· Ability to develop and carry out effective practices for the supervision of direct staff

· Ability to establish and maintain collaborative working relationships with other agencies. 

· Ability to plan, organize and coordinate work assignments. 

· Ability to communicate effectively. 

· Ability to use computer systems. 

· Ability to conduct effective case staffings and other meetings. 

· Ability to interact appropriately with families, community resources, service providers and other agency professionals.
Physical Requirements:


Sitting







45%


Standing






10%

Driving







20%


Mobility (moving between internal offices)


15%


Kneeling/Bending/Stooping




5%


Reaching, over head





5%


Speaking   X Yes  
 FORMCHECKBOX 
No


Hearing X Yes 
 FORMCHECKBOX 
No


Reading Comprehension X Yes  FORMCHECKBOX 
 No


Ability to Lift and carry up to 25 pounds.

Travel


 
Same Day



Frequent



Overnight



Infrequent


Weekend and Nights


Infrequent



Infrequent (2 to 3 times year)



Occasional (2 to 3 times Month)



Frequent ((2 to 3 times Week)

PFSF is an Equal Opportunity/Affirmative Action/ Drug Free Work Place and does not tolerate discrimination or violence in the workplace.  Applicants requiring a reasonable accommodation as defined by the Americans with Disabilities Act, must notify the Human Resource Department at 1-352-244-1527.  Notification to the Human Resource
 office must be made in advance to allow sufficient time to provide the accommodation.

Drug Free Workplace:


PSF maintains and enforces a drug-free workplace program.  New employees are required to be drug tested prior to employment.  In appropriate circumstances, current employees may also be required to submit to drug and/or alcohol testing.  Information on the Drug-Free Workplace Policy is contained in the employee Handbook and set forth in the Drug-Free Workplace Policy, both of which are available through the organization’s intranet.

Signature Block:


By signing below, I agree and understand that I must satisfactorily perform each responsibility set forth above to continue my employment with PSF.
_____________________________


_________________________

Employee’s Printed Name



Supervisor’s Printed Name

_____________________________


__________________________
Employee’s Signature




Supervisor’s Signature
__________________



___________________

Date Signed





Date Signed
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