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Knowing the whereabouts of children under the supervision of Partnership for Strong Families is an important part of keeping children safe.  

A Missing Child is defined as any unmarried person under 18 years of age who has been abducted, absconded, or whose whereabouts are otherwise unknown.  

A Runaway Child is defined as a child who has left a relative placement, non-relative placement or a licensed placement setting without permission of the caregiver and who is determined missing.  

1.  A child is missing, now what?

A. For children age eleven (11) or younger: contact local law enforcement immediately to report the child missing

B. For children at a high risk: for example, the child is believed to be with someone who may harm them, may be a risk to themselves, or has a known medical condition or disability, contact local law enforcement immediately to report the child missing

C. For children age twelve (12) or older who willingly left care, but are NOT at high risk  make immediate efforts to locate the child ( 4 hours ) prior to contacting local law enforcement by contacting the following:
a. School/teachers/resource officer
b. Child’s relatives/parents
c. Prior case managers
d. Friends/places child frequents
e. If applicable, employer/coworkers, hospitals
2.  Once it’s been determined that Law enforcement will be contacted, the following information must be provided to local law enforcement when reporting a child missing:
· Inform the Law Enforcement Agency that the child is under Protective Supervision with Partnership with Strong Families in the temporary custody of a relative/ non-relative/foster home/facility caregiver
· The child’s full name including any known aliases and nicknames
· The child’s date of birth
· The child’s Social Security Number
· A detailed physical description of the child, including:
	· Height
	· Medications

	· Weight
	· Condition of teeth

	· Eye color
	· What child was wearing

	· Hair color
	· Possible direction of travel

	· Skin complexion
	· History of Runaway episodes


3.  Request a Report number from the Law Enforcement Officer

4.  Notify the child’s primary Family Care Counselor or On-Call Worker.
A. Make sure that the child’s Family Care Counselor/ Supervisor or the On-Call worker is immediately informed that the child is missing so that they can complete the Missing Child Reporting forms timely (within 24 hours of notification).  There is Zero Tolerance for late reporting.  
B. After hours, if you can’t reach the PFSF counselor by phone, leave a message on the office and cell phone;
1) Contact the On-Call Placement Coordinator/ Supervisor
2) Contact the On-call Family Care Counselor
C. Give the Family Care Counselor the Report number given by Law Enforcement
5.  Recovered or Located Child
A. If child is located by you or law enforcement or voluntarily returns, contact law enforcement immediately and let them know the child has returned.  Request that law enforcement remove the child from their FCIC/NCIC database system.
B. Notify the Family Care Counselor/ Supervisor, On-Call Counselor or Placement Coordinator of child’s return.  Also, notify the counselor of the number of hours the child was gone before being located or voluntarily returned to home.
Signature Page – (Parent or Caregiver Copy)

I acknowledge that the Missing & Recovered child Procedure has been discussed with me and a signed copy was provided for my records.

Parent/Caregiver Signature    ___________________________  Date: ________________

Family Care Counselor Signature ___________________________  Date: ____________
Case Name:  _______________________________________________________________________
Caregiver’s Name:  _________________________________________________________________

Child(ren):  ________________________________________________________________________

Documentation of Provision of Missing Child Procedures

I acknowledge that the Missing & Recovered child Procedure has been discussed with me and a copy was provided for my records.

Parent/Caregiver Signature    ___________________________________________  Date: _______________

Family Care Counselor Signature ________________________________________  Date: _______________

(Family Care Counselor – Please place a copy in case file and/ or Image Now)

PSF – 178 (2/19/2008)
PSF – 178 (2/19/2008)


[image: image1.jpg][image: image2.jpg]